PACCMOTPEHO [TPUHATO YTBEPXJIAIO

OO6mmM coOpaHueM CoBeT yupexIcHHs Jlupexrop MBOY «Jlnueii «Curma»
pabOTHHKOB MBOY «JIuuei «Curmay / 5;51. AI‘.KapﬁmmeB
MBOYV «Jluneii «Curma» ot 22.10.2020r. [Tpuxas Ne 05-01/ 159

ot 22.10.2020r. TTpotokon Ne 6 ot 2210.2020 |

[Tpotokon Ne 4

KOJEKC OTUKHU " CJ]Y)KEBHQFO NOBEJAEHUS PABOTHUKOB
MBOY «JIUUEH «CUT'MA»

1. OGuine MOJIOKEHHS

1.1. KojeKkc 3THKH M CIIy’KeOHOro noBe/IeHHUs paGoTHHKOB MyHHIMIIATBEHOTO
GHOKETHOrO  0011e00pa30BaTeIBHON0  yIpeKACHN «JIuneit «Curma» (nanee -
Kojekc) mpeacTaBisieT codoi CBON OOLIMX MPUHIIUIIOB npodecCHOHANBHOM dTHKH 1
OCHOBHBIX TIPABHJI CITY)KeOHOTO TIOBE/ICHHS, KOTOPhIMH JIOJDKHBI PYKOBOZICTBOBATHCS
pce pabotHuku MBOVY  «Jlniei «Curma» (nanee - paOOTHHKA YUPEKICHHA
He3aBHCHMO OT 3aMeLlaeMbIX HMH J0KHOCTEH.

1.2. Konexc paspaboraH B COOTBETCTBHM C Konctutyuueit Poccuiickoi
denepauny, Tpy10BBIM KOIEKCOM Poccuiickoit ®enepanun, PenepanbHbIM 3aKOHOM
or 25.12.2008 Ne 273-®3 «O MPOTHBOAEHCTBHH ~ KOPPYTUMH» M MHBIMH
HOPMATHBHBIMH NPABOBBIMH aKTaMH Poccuiickoii @eepaliuy, a TakKe OCHOBAH Ha
0OIIeNPH3HAHHBIX HPABCTBEHHBIX MPHHLHIAX 1 HOpMAX poccuiickoro oduecTsa 1
rocyaapcTBa.

1.3. Llensto Konekca sBiseTcs yCTaHOBJICHHE STUYECKHX HOPM U TIPpaBHII
cayKeOHOro ToBENCHHS paGOTHUKOB YUpPeKIEHHS, [IpeanpusiTis Ui AOCTOHHOIO
BBIMOJIHEHUsS WMH CBOEH npoeCCHOHAIBHOH NeATENBHOCTH, a TaK)Xe COJECUCTBHE
YKpeIIeHHIO aBTOPHUTETA pabOTHUKOB Y YPeXKICHHS U obecrieyeHne eUHBIX HOPM UX
MOBEIEHUSI.

1.4. Kojekc TMpu3BaH MOBBICHTH (EKTHBHOCTH BBIMIOJIHEHUST PAbOTHUKAMM
VupexeHns: CBOMX TPYJOBbIX obs3aHHOCTell. 3HaHWe U COOJIOJIeHHE HMH
nonoxenuit Komekca sABIseTCSs ONHMM W3  KPUTEPHEB OLIGHKM KayecTBa HX
rnpodeccHOHaIbHOM 1eATeIbHOCTH 1 TPYAOBOH JIUCLUTIIMHBL.

1.5. Kamplit pabOTHUK YupexIeHus N0JDKCH 03HAKOMHTECS ¢ IOJIOKEHHUIMHU
Konekca, W NPUHAMATH BCE HEOOXOMMMBIE MEpbl A ero cobmoenusi. Kaxblid
rpak/laHiH BIpaBe 0KUAATh OT paboTHKKa Y4IpexKASHUs MOBEACHUS B OTHOLIEHHSX C
HIIM B COOTBETCTBHH ¢ monoxeHusmu Kozekca.

2. OO6uHe NPHHIHKIBI H PaBHJIA ci1yke0HOro nopeAeHus

2.1. JlesTeNbHOCTh YUPEKICHHS, a TAKKeE €ro paGOTHUKOB OCHOBBIBACTCA Ha
cle/IyIOINX MPUHIMTIAX:

- 3aKOHHOCTb;

- mpodecCHOHATIN3M;

- 100pOCOBECTHOCTD;

- KOH(HUIEHIIHATTBHOCTD;
crpaBe/lI/IMBOCTh
“H(OPMALMOHHAsL OTKPBITOCTh;

OTBETCTBEHHOCTD;
0GBEeKTHBHOCTD IIPH IPUHSATHHA PELICHHH.



77 PaGoTHMKM YupexkJeHHs, CO3HaBas  OTBETCTBEHHOCTR nepen
rOCy1apCTBOM, OOLLIECTBOM M IpaXk1aHaMH, 00s13aHbI:

a) MCIOIHATH [OJKHOCTHBIC 00s3aHHOCTH JI0OPOCOBECTHO M Ha BHICOKOM
npod)ecCHOHATBHOM YPOBHE;

6) cobmonars TpeOoBaHMS 3aKOHOAATEILCTBA Poccuiickori ®Penepaluy,
AJITaiicKOro Kpas i JTOKalbHBIX JOKYMEHTOB Y UPEIKICHU;

B) OCYIIECTBISATh CBOK /ESTENbHOCTE B MpEAeax CBOUX IIOJTHOMOYHH H
MOJTHOMOUUHN YUpEKICHHS,

r) TIpU WMCTIONHEHHH JOTKHOCTHBIX 06s3aHHOCTEH OBITH HE3aBHCHUMBIM OT
BIMSIHMS OTHENBHBIX TPakiaH, MPO(ecCHOHANBHBIX HIMM COLHMATIBHBIX rpynii,
OpraHu3alHii;

1) cObMOIaTh COLUAIbHYIO CIIPaBeTMBOCTE 1 PaBHOTIPABHO pacrpe/ensiTh
colMalIbHbIE PECYpPCHI C Lelbi0 PaCIIMPEHHUA BbIOOpA M BO3MOXKHOCTEH JUISl BCEX
KOHTPAreHTOB, B TOM YHCIIe, VIS HONMYIIHX, COLMAIbHO-YS3BUMBIX H IPYTHX JIHLL,
OKA3aBIIMXCS B TPYAHO# KIU3HEHHOH CHTYalluH;

e) MpOoSBJISTh TEPIUMOCTh U YBAKCHHE K 00bI4asiM U TPaIULMsIM HapoI0B
Poccii M APYTHX TOCYJapcTB, YYHTBIBATh KyJIbTYPHBIE M HHBIC 0COOEHHOCTH
pa3IMYHBIX ATHHYECKHMX, COUMAIBHBIX TPy H KoHpeccuii, crnocodcTBOBATH
MEYKHAIIMOHATBHOMY M MEKKOH(PECCHOHANTbHOMY COTIACHIO;

;) WCKIIOYaTh NEHCTBHUs, CBA3aHHBIC C BIMAHHEM KaKux-Tu00 JIMIHBIX,
UMYILECTBEHHBIX (buHAHCOBBIX) W HMHBIX HHTEPECOB, NpensTCTBYOIINX
06POCOBECTHOMY MCTIONHEHHIO 0JDKHOCTHBIX 00s13aHHOCTEM,

3) cobmoaTh HEUTPaIBHOCTh, HCKIIOYAKOLIYIO BO3MOJKHOCTb BIIMSIHHUS Ha
npogeccuoHaIbHyI0 JesATeIbHOCTD peleHud TMOIUTHYECKUX MapTHi, HHBIX
00O111eCTBEHHBIX 00 beIMHEHHH;

u) cobmonaTh HOPMBI CITy)KeOHON | npoecCHOHANBHON STHKH, MPaBHIIA
eTOBOTO TOBE/IeHHs ¥ OOIIeHNS,

K) MpOSBISTb KOPPEKTHOCTb W BHHUMATEIBHOCTH K TpaxJIaHaM H
JIOJI’KHOCTHBIM JIULIAM ITPU J0JDKHOCTHOM B3aMMO/ICHCTBUU C HUMHU,;

1) He JI0MycKaTh KOPPYTILHOHHOIO NOBECHNU, B TOM yiciie BO3ePKUBATHCS
OT MOBeICHHs, KOTOPOE MOXKET BOCTIPUHUMATBCS OKPYKAIOLIMMH Kak oberiaHue
WM TIpe/UTOJKeHne JadH B3ATKH b0 Kak corjacue MPUHATH B3SATKY, WIH KakK
mpoch0a (HaMeK) o Jade B3ATKH, a TAKKe IPUHMMATh MEpbI 110 NPEJ0TBPALLCHHIO
M yperyJMpOBaHMIO KOH(DIHKTA HHTEPECOB, IPOTHBOJIEHCTBOBATh THO00OBIM
[IPOSIBJIEHHSIM KOPPYTILIMHK ¥ IPOIHM 3710ynOTpeOIeHUsAM B YUPEKACHU;

M) yBEIOMJATH PYKOBOAMUTEIA Vupex/JeHus, AOJKHOCTHOE JIMLO,
OTBETCTBEHHOE 3a paboTy 1o MpoduIaKTHKE KOPPYTIHOHHEIX TpaBOHapyIIEHUH B
Yupex/ieHusi, OpraHbl MPOKypaTypbl M HHBIC denepanbHble TOCYNAPCTBEHHbIC
opraHbl 000 Beex Cly4asx oGpaleHns K HUM KaKnuX-1100 JIALL B LEIIX CKJIOHEHHS
K COBEPILIEHUIO KOPPYTIHOHHBIX TpaBOHapyIIEHUH;

H)  He3aMeJUIMTEeNIbHO  YBEIOMILATH pyKoBOIUTENS — YUPEKICHHS,
JIOJKHOCTHOE JIULI0, OTBETCTBEHHOE 3d paGoTy 1o MpodHIaKTHKE KOPPYMIHOHHEIX
[paBoOHapyLIeHUu# B YUpEexKACHNH, [IpeanpusATHH O CTABIIMX MM H3BCCTHBIMHU
(hakTax KOHQIMKTA HHTEPECOB M KOPPYTLIHOHHBIX MposSBIEHHH B YUpPeXKICHUH,
obcTosTeNnbCcTBAX M JIEHCTBUAX (6e3zeiicTBUM) PaOOTHUKOB VupexaeHus u
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TpeTbMX JIMI, MOCTYXMBIIMX HIHA CIIOCOOHBIX  IOCTYXHTh TMPHYMHAMH
BO3HHKHOBeHHsT B YupexaeHud, [lpeanpusruu KOH(IMKTAa MHTEPECOB W/HIH
KOpPYTIMOHHBIX MPOSBICHHUH, @ TAK)Ke O MPUIHHCHIH (BO3MOKHOM NPUYHHEHNH)
BpeJa YupeKIeHHUIO;

0) He pa3ryamarh M He MCIOIb30BaTh HEHAMICKALWM o0pa3oM CBeICHHS,
OTHECEHHbIE 3aKOHOIATEIbCTBOM Poccuiickoit @epepauuu K CBEICHHUAM
KOH(HU/IEHIIMATBHOrO XapakTepa, 1 clykeOHyi0 HHPOPMALUIO ¥ HHBIC CBEICHUA,
CcTaBILIME U3BECTHHIMHU B CBSI3H C MCTIOTHEHUEM TPY/0BbIX 00s13aHHOCTEM;

11) He 10MyCKaTh OKa3aHus BO3/IEHCTBHS Ha CBOUX KOJUIET B LEJISIX NPUHATHA
[POTHBO3AKOHHOTO 1 (HIIH) He0OOCHOBAHHOI'O PEIICHU;

p) BO3/IEPKUBATBCS OT [OBEIEHMS, KOTOPOE MOIJIO Obl BbI3BATh COMHEHHE B
7106POCOBECTHOM HUCIIONHEHHH TPYIOBBIX obs3aHHOCTel, a TaKke usberarh
KOH(IIHKTHBIX CHTYalluH, CTIOCOOHBIX HAHECTH yiep0 pernyTaiun Uik aBTOPHTETY
pabOTHUKOB Y4pexKICHUS Wi Y UpexIeHHuIO;

c) He  JOIyCKaTh nposiBiieHni  popmanusma, BBICOKOMEPHS,
HEeyBaKMTEJIbHOTO OTHOIICHUS K 3aKOHHbBIM npocsbam 1 TpeGOBaHUAM IpaXaaH B
CBS3H C HCTIONHEHHEM TPYIOBBIX 0053aHHOCTEH;

T) BO3/IEP/KUBATHCS OT IMyOIHYHBIX BBICKA3bIBaHHM, CY)KIEHHH U OLIEHOK B
OTHOILIEHUH YUpeXIeHHs, eClTH 3TO He BXOAHT B 00513aHHOCTH PAaOOTHHKA;

y) cobmogaTh KOHQUIECHIMAIBHOCTH uHpopMaLMM O KOHTpareHre,
Kacaroleiicsi yCIOBHil ero JKH3HeJesTelbHOCTH, JIHIHBIX KadeCTs U mpoodiem,
[PYHMMATh MepbI JUTsl e 0DecreyeHIs;

}) He MCIONB30BaTh NOJKHOCTHOE MONOKEHHE JUTA OKa3aHHs BIUSHHUS HA
esITeNTbHOCTD TOCY1aPCTBEHHBIX OPraHOB ¥ OpraHoB MECTHOTO camoyIIpaBJIeHUs,
opraHu3alui, JOJDKHOCTHBIX —JIHIL, rocy/lapCTBEHHBIX W MYHHMIHUMAIbHBIX
CTy’KallMX TIPH pelieHHH BONPOCOB IMYHOTO XapakTepa;

X) YBaKHTENBHO OTHOCHTBCA K [EATENLHOCTH TpeiCTaBUTENIEH CPEJICTB
MaccoBoil HHPOpPMALMH 10 HHPOPMHPOBAHHIO ob61iecTBa 0 pabote YupexKI1eHHs,
a TaK)ke OKa3blBaTh COJEHCTBHE B TIOJY41CHHH nocToBepHOM HHGpOpMaLKK B
yCTaHOBJIEHHOM MOPSZIKE;

[1) TOCTOSIHHO CTPEMHTBCS K obecreueHHIO Kak MOKHO 6onee 3 HeKTHBHOTO
U SKOHOMHOTO pacropskeHHsl (PUHAHCOBBIMH CPEICTBAMHU, HHBIM UMYIIECTBOM,
MaTepHaTbHO-TeXHHUECKHMH 1 IPYyTHMH peCypcamMi VapexaeHus,

4) He MCIMOJIB30BaTh MMYILIECTBO VupexaeHus B LeJsX, He CBS3aHHBIX C
HCTIONTHEHUEM TPY/I0BbIX 00S3aHHOCTEH, a TakoKe He repe/iaBaTh ero B TaKUX LIEJIsX
WHBIM JIUIAM.

2.3. PykopoauTenb YUpexaeHus M PYKOBOJIUTENI  CTPYKTYPHBIX
nojpasieleHui YUpexaeHus N0/DKHBI 6bITh IS PAabOTHUKOB YUPEKICHHS
00pa3uoM TpohecCHoHATN3MA, Ge3ympeuHOl peryTaluy, CBOUM JIHIHBIM
[OBeJEeHHEeM  [ojaBaTh  NpUMEp  HECTHOCTH, GecnpucTpacTHOCTH M
CrpaBeVIMBOCTH.

2.4. Pyxosogurenb  YUpeKIeHHS H PYKOBOJMTENH  CTPYKTYPHBIX
nojpasaeeHui Y upexIeHus:
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a) NPUHUMAIOT MEpbI M0 NPEJOTBPAIlCHHIO 1 yperyIMpoBaHHIO KOHMIMKTA
HHTEpecOB, 10  TPEYNPEeKJICHUIO  KOPPYILHH, BKIIOYas  Mephl 10
Mpe0TBPALIEHHIO KOPPYTIIHOHHO-0MACHOTO IOBE/ICHHS,

6) CoeiicTBYIOT YCTAHOBICHHIO 1 MOMICPKAHMIO B KOJUJIEKTUBE 310pPOBOTO
MOPANbHO-TICHXOIOTHYECKOr0 KIIMMaTa;

B) IIpM ONpe/ieNieHHH 00beMa 1 XapaKTepa mopydaemoii Ipyrum paboTHUKAM
VupeskieHus paboThl PyKOBOACTBYIOTCS MPHHLHITAMH CrpaBesIMBOCTH, y4eTa
IMYHBIX ¥ 1eI0BBIX KA4eCTB, KBATM(UKALMH H OMbITa MOATHHEHHBIX; L

r) He JOMYCKalOT [0 OTHOLICHHIO K 10 {4MHEHHBIM pa60THHKaM'
He06OCHOBAHHBIX TIPETEH3Hil, a TaKKe QaKTOB rpy60oCTH H OECTaKTHOCTH; ®

1) POSIBAISIOT 3a00Ty O MOAYMHEHHBIX, BHUKAIOT B HX npoOaeMsl U HYXIBI, -
CO/IEHCTBYIOT TPUHATHIO 3aKOHHBIX H 06OCHOBAHHBIX PELICHHH, CIOCOOCTBYIOT
npodeccHOHATEHOMY U IOJUKHOCTHOMY pOCTY pabOTHHUKOB;

€) OpraHM3yIOT OKa3aH!e MOJIEPKKU 1 NIOMOLLH MOJIO/IBIM CHIEeL[HATHCTaM (€
OMBITOM paboThI 110 3 NET) B npuoGpeTeHnH MpopecCHOHATBHBIX HABBIKOB.

2.5. Pykosomutenp YUpexaeHus M PYKOBOJUTENIM  CTPYKTYPHBIX
rnojpasjieieHuit  YupexaeHus HecyT OTBETCTBEHHOCTh B COOTBETCTBHM C
3aKOHOIATECTBOM Poccuiickoi ®esepanuu 3a nelicTBUS MM Oe3neHCTBHE
MOIYHHEHHBIX COTPY/JHHMKOB, HapyIIAIOLMX MPHHIMILL  STHKH U TpaBHIIA
ciy’KeGHOTO MOBEJICHHUs, €CIIM OHHM HE MPUHATH MED, yTOOBI HE JOMMYCTUTh TAKUX
neiicTBUM WK 0e3/1eHCTBHS.

&

, 2 JTHUECKHE HOPMbI CJIyKeOHOr0 NoBeIeHHS pabOTHHKOB

31. B IONKHOCTHOM TOBENCHUM PAabOTHHKY YupexaeHus HeoOXOIMUMO
pYKOBOJICTBOBaThCA TE€M, 4TO B coorsercTBUM ¢ KoHCTHUTYyLHEH Poccuiickon”
depepannu, 4eI0BeK, €ro mnpasa H cBOOO/IBI SBISIOTCS BBICIIEH LIEHHOCTBIO,
KaKIblil rpaXJIaHWH HUMEeT NpaBO Ha HETIPUKOCHOBEHHOCTh 4acTHOH JKH3HH,
JIMYHYIO U CeMelHYI0 TaifHy, 3alUTy 4eCTH, JIOCTOMHCTBA, CBOETO 100pOro UMEHH.

3.2. B 1OIPKHOCTHOM MOBEICHHH PabOTHHK Yypex/JIeH!s BO3/IepKHBACTCA L
OT:

- MOGOTO BH/IA BbICKA3bIBAHUH U NeCTBHI AMCKPUMUHALIMOHHOTO XapaKTepa
Mo Mpu3HAaKaM [oJna, BO3pacTa, packl, HALIMOHAJIBHOCTH, SI3bIKA, TPAXIAHCTBA,
COLMATIbHOT0, MMYILIECTBEHHOTO WJIH ceMeHOro TIOJIOXKEeHUS, MOUTUIECKUX HIIH o
pEIMrHo3HBIX TpeaoUTEHHH;

- rpyboctd, NpOsIBICHUH npeHe6peKUTEIBHOrO  TOHA, 3aHOCUHMBOCTH,
[peB3ATHIX 3aMevaHuHt, MPeAbABICHIA HeTpPaBOMEPHbIX, He3acJTyKEeHHBIX
0OBUHEHUH;

- yrpo3, OCKOPOHMTENBHBIX BBHID@KEHUH WM  PEIUHK, JIeCTBUM,
MPEnsTCTBYIOUMX  HOpMalbHOMY ObIIeHWI0O ~ WIM  TPOBOLUPYIOIIMX
MPOTHBOIPABHOE MOBEICHHUE.

33. Pa6oTHUKM YUpeKICHHUs  TPHU3BAHBI croco0CcTBOBaTh ~ CBOMM
IOJKHOCTHBIM ~ TOBEJICHHEM  YCTAHOBICHMIO B KOJJIEKTHBE  JI€JIOBBIX
B3AMMOOTHOIIEHHH 1 KOHCTPYKTHBHOTO COTPYAHHYECTBA JIPYT € JIPYTOM. &



PaGOTHHKM  JOKHBI  OBITH  BEXKIMBBIMA, nobpoenaTebHbIMH,
KOPPEKTHbIMH, BHHMATEIbHBIMU U MpOSIBNISTH  TEPIUMOCTH B o0IIeHUH C
rpakJaHaMu U KOJIIETaMH.

3.4. Tlpu BO3HMKHOBEHHH KOH(DJIMKTHOM CHUTYyalluu MEXIy CTPYKTYPHBIMH
[oJIpa3/ie/ieHuAMH Y UpexkIeHus, paGOTHUKAMH Y4UPeKIAeHHS NPUOPUTETHBIM
HaTpaBJIeHHEM peLICHHS KOH(IIMKTA SIBIISIETCS YueT MHTEPECOB VupexaeHus B

[[EJIOM. .

3.5. BuemmnHuii Bu pabOTHMKA YUPEKICHUS IpH MCIIOJIHEHUH UM
JO/DKHOCTHBIX 00513aHHOCTEH B 3aBUCUMOCTH OT yCIIOBHiA TPY/10BOH JI€ATENBHOCTH
IOIDKEeH Croco6CTBOBATh YBAKUTEIBHOMY OTHOMICHHIO rpaxkaaH K YUpexIeHHIo,
a TakoKe, TpH HEOOXOJMMOCTH, COOTBETCTBOBATL OOLIETPUHATOMY [1€JI0BOMY
CTHITIO, KOTOPBI OTIMYAIOT CACPKAHHOCTD, TpaJMLIHOHHOCTH, aKKypaTHOCTD.

4. OTBETCTBEHHOCTH 32 HAPYUWIEHHE noJjoxxennii Kogekca

4.1. HapyueHue paOOTHHKaMU VupeskaeHusi TMOJOXEHHH HACTOSLIEr0
Konekca TMOMIEKHAT MOPAIbHOMY OCYXKACHHIO Ha cobpanusx (coBellaHHsX,
KoH(epeHIUsX), a B ClydasX, MpexyCMOTpCHHBIX (eepabHBIMK  3aKOHAMH,
HapyIleHHe MOJOKEeHUH Konekca BiedeT INpPUMEHEHHE K pabOTHHUKY Mep
OTBETCTBEHHOCTH.

4.2. PaGoTHHKM YUpeKJEeHHS B 3aBUCUMOCTH OT THKECTH COBEpLIEHHOTO
MPOCTYNKA HECYT OTBETCTBEHHOCTbH B COOTBETCTBHM C JIEMCTBYIOLIMM
sakoHoIaTenbcTBOM Poccuiickoii desiepaluy.

43. Cobmonenne pabOTHUKOM YUpeKICHHs MOJIOKEHUH HACTOSILETO |
Komekca ydYWThIBaeTCs Tpd  Ha3HAUCHUH MOOIIPeHHH W HAJIOKECHUH
JMCIATUTMHAPHBIX B3bICKAHHUH.

4.4. HapymeHue MOpaBull aHTUKOPPYNIMOHHOTO MoBeJIeHUsT  Bje4deT
npoBejieHKe CITyKeOHOro paccie/oBanus Mo 00CTOSATENBCTBAM BO3ZHUKHOBCHUS
KOPPYIIIMOHHO- ONACHOH CUTYalnH.
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